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2026-2027 EXTENDED DAY ENROLLMENT CONTRACT 

 

 
 
Parent or Guardian responsible for child: 
 
 
 
 
 
 
 
 
Other Individuals who may pick up your child: 
 
 
 
 
 
 
 

 
 
 

 
 

   CC Admin/Procare   Blue Emergency Card (copy in office, orig. to Teacher) DES Binder 
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STUDENT INFORMATION: 
Please Print Clearly 
 
Student Name ___________________________________________     Circle one: M or F        Age _____ 
 
Student Address ___________________________________________ Home Phone _______________ 
Birthday _____/_____/_____    Who does the student live with?:_______________________________ 

ENROLLMENT & FINANCIAL INFORMATION: 
EXTENDED DAY HOURS – Check the box below of the session your child will attend.  

 
 7:00 AM until 8:00 AM  (Morning) – Morning Extended Day will be determined  

 
 3:00 PM  until 5:30 PM (Afterschool) 

 
  Non-refundable Registration Fee $40  

     
  $7 per hour     

 

                                                                  
 REG/PROGRAM FEE $_________  Due upon Registration    
 
See contract page for payment of monthly charges.                                                    

List Allergies Here:  

List Current Rx Medications Here:  

Office Use 
 
Rec’ on: ___________ 
 
Initials: ___________ 
 
 Registration paid on: 
      __________________ 
 
Start Date: 
__________________ 
 

 Extended 
Day Binder 

 Office Binder 

 Name___________________________________________  
 
Relationship to Student_______________________________ 
 
Cell/Other Phone____________________________________          
Email _____________________________________________ 
 

 

 Name___________________________________________  
 
Relationship to Student_______________________________ 
 
Cell/Other Phone____________________________________          
Email _____________________________________________ 
 
 

 Name__________________________________________ 
 
Telephone Number_______________________________ 
 

 
 Name___________________________________________ 
  

Telephone Number________________________________  
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ENROLLMENT CONTRACT - EXTENDED DAY  
Extended Day’s hourly rate is $7/hour and is calculated to the minute using “electronic signatures” with the 
Procare software program. A late pick-up fee of $1.00 per minute will be billed to your account for every minute 
increment that a child is picked up after 5:30 PM. Payments can be made directly through the Procare app or 
through the front desk.  
 
Invoices are emailed on the 1st of every month. Payment in full is due by the 15th of the month. Accounts with 
Overdue Balances will automatically receive a $15 Late Fee. If a balance is carried beyond 45 days, the account 
will be put “on hold” until there is a zero balance on the account. When the account is on hold, students may not 
attend. 
 
EXTENDED DAY REGISTRATION FEE 
The $40 registration fee is an annual fee, due with registration. You will receive an email inviting you to create an 
account through the Procare website. We ask that you enter more detailed information into your Procare account 
(such as caregivers authorized to pick up your child, allergies, etc.). Procare also offers a free app which gives 
you access to the most up to date information regarding your child’s attendance and billing. 
 
HOURS 
Extended Day hours are 7:00 AM until 7:45 AM and 3:00 PM to 5:30 PM. Early release days for KG students 
(Wednesdays) extended day begins at 1:00.  (If there is not enough enrollment in the early morning care- 7:00 
AM to 7:45 AM, Pine Forest may choose to cancel the morning program.)  
 
FINANCES 
I/We, the undersigned, Parent(s) or Legal Guardian(s) of the above-mentioned student agree to assume full 
financial responsibility for the Extended Day registration fee, hourly rate fee, late pick-up fee and late payment 
fee. I/We understand that students for whom all fees are not current, and has reached 45 days past due, will be 
suspended until the account is brought to a current status. This includes payment and collection of late and 
attorney fees. 
 
DISMISSAL 
The School reserves the right to dismiss or suspend a student from the Extended Day program when, in the 
opinion of the Director, the student’s interests or those of the School may best be served by such action.  
 
COMPLIANCE 
I have reviewed a copy of the Pine Forest (Extended Day) Handbook, and the PFS student handbook and 
understand all policies are applicable to Extended Day program students.  (The handbook is available online at 
pineforestschool.org; there is also a printed copy available in the office.) I understand and accept the school 
policy requirements for payment of school fees and charges as well as student conduct and behavioral 
performance. Satisfactory compliance with all such requirements is a condition for student attendance at this 
school. The School Board reserves the right to revise policies and procedures upon thirty (30) days written notice.  
 
I/WE HAVE READ AND AGREE TO COMPLY WITH THE INFORMATION, TERMS AND FEES STATED IN THIS 
CONTRACT. I/WE FURTHER UNDERSTAND THAT THIS AGREEMENT IS LEGAL AND BINDING AND NON-
COMPLIANCE COULD RESULT IN LEGAL ACTION. 
 
________________________________________                   _____________              _________________ 
Parent/Guardian Signature                                                     Date                                 
 
________________________________________                   _____________              _________________ 
Parent/Guardian Signature                                                         Date                                Relationship to child 
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CONTRACT DETAILS: 


